
Vacancy Information Form Rev: 05/2018 

IOWA DEPARTMENT OF PUBLIC SAFETY 
Vacancy Information Form 

This form is to be completed and emailed to Human Resources in order to facilitate the posting of vacancies on the NEOGOV website.  
Each required area includes a description of the information required, and examples as applicable.  As fields that require a narrative 
entry will be cut-and-pasted into NEOGOV, it is imperative that the information submitted is accurate.   

Position # – enter 18-digit
position number, if known. 

Travel – is travel required?
Selective(s) – enter the
appropriate 3-digit number(s), as 
applicable. 

Types of Applicants – choose 
from the drop-down. 

Location – select either Statewide or city-specific from the drop-
down.  If city-specific, enter the city name.  If the position will be 
responsible for multiple locations or a specific region, indicate Statewide, 
and include the specific region or areas in the Job Description section. 

Working Title – this is the title that will appear on the website and
how applicants will find the position.  It may be the job class, a working 
title or a hybrid. 

Interview Team – include the name(s) of
everybody on your interview team. 

Point of Contact – direct supervisor who
will respond to any applicant questions. 

Duration – enter desired close date or the 
number of days to post (minimum of 10) or 
narrative with specific requirements. 

Job Description – this is the main content of your vacancy announcement, and may include the job description, essential functions, travel
requirements, and/or whatever other information you feel is important.  The information in this section must support the PDQ.  Information will be 
cut and pasted into NEOGOV, including whatever formatting you include (paragraphs, bullet points, etc.). 

Yes No

Statewide

City-specific

if city, enter name of city:

-- - -

https://das.iowa.gov/sites/default/files/hr/documents/class_and_pay/selective_list_with_definitions.pdf

	ApplicantType: [All Applicants]
	Selectives: 
	CityLocation: Ankeny, Iowa
	WorkingTitle: Forensic Science Technician
	18DigitPart1: 595
	18DigitPart2: R67
	18DigitPart3: 2400
	18DigitPart4: 06014
	18DigitPart5: 002
	Travel: YesRB
	Location: CitySpecificRB
	PointofContact: Gary Licht, Criminalist Supervisor
licht@dps.state.ia.us
(515) 559-7088
	InterviewTeam: Bruce Reeve, Gary Licht, Jess Dunn, Michael Tate
	Duration: 45
	JobDescription:  DESCRIPTION:         This position will assist the Firearms Section and Photography Section of the Iowa Division of Criminal Investigation Criminalistics Laboratory in Ankeny, Iowa. Primary duties include the function testing of submitted semiautomatic handguns and selected long guns, to test fire and recover fired cartridge cases and enter those cartridge cases into an electronic database.  This position will also process submitted digital images into photographic prints using a large throughput photo printer.  Photographic duties include using forensic photographic techniques to record significant details in evidentiary items.
 
On-site training in both the Firearms and Photography sections is part of the early months of employment.  Some travel is required to attend specialized classes lasting up to one week in duration.
 
Additional duties include managing the inventory of firearms set for destruction, and managing a reference collection of selected firearms.
 
Frequent moving of heavy carts is required and lifting of items up to 50 pounds.
 
This position requires daily use of, and input to, a laboratory information management system.
 
QUALIFICATIONS:         Applicants must possess at least an associate's degree with an emphasis in laboratory technology, chemistry, biology, physics, or a related field.
 
SPECIAL                  Must not have any uncorrected vision deficiencies, specifically related
REQUIREMENTS:         to the ability to perceive subtleties of shape and composition. Must be able to pass a background check conducted by the Iowa Department of Public Safety.  
In addition to applying to DAS-HRE, all applicants must separately mail a cover letter and resume to: Iowa DCI Crime Lab, Attn: Gary Licht, 2240 S. Ankeny Blvd., Ankeny, Iowa  50023-9093 or fax to: (515)725-1518 or e-mail licht@dps.state.ia.us by close of business on the end date of this posting.  Failure to do so may result in disqualification.  
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