Genl. 7

NEW YORK STATE POLICE

MEMORANDUM

UNAUTHORIZED REMOVAL OF THIS
POSTING FROM THE BULLETIN BOARD
PRIOR TO THE EXPIRATION DATE MAY
RESULT IN DISCIPLINARY ACTION.

Troop__Station___Headquarters

Date June 15,2012

To: All Troop and Detail Commanders, SP Academy, and
All Section Heads at Division Headquarters

From: Major Bryon D. Christman, Director of Human Resour

Subject: CIVILIAN VACANCY

We anticipate filling a vacancy in the near future in the following position:

SP Director of Forensic Services, SG-M$8
Forensic Investigation Center
Albany, New York

A job description is attached to this memorandum.

Employees interested in this position who meet the minimum qualifications
specified in the job description should submit a memorandum of intent and a résumé to
MaryEllen Tedesco, Assistant Director of Personnel, Office of Human Resources — Civilian
Hiring Unit, at Division Headquarters, no later than close of business June 25, 2012, Résumés
will be evaluated to determine whether candidates will proceed to the interview phase of the
process.

Interested employees should familiarize themselves with the duties, activities and
responsibilities of the position of interest prior to the job announcement deadline date.

Per Division policy, employees who were appointed, promoted, reassigned to, or
are currently serving a prescribed probationary period in the subject position, are not eligible
to request reassignment or transfer to another position, assignment or location. They must
first successfully complete the prescribed probationary period or one (1) year in the subject
position, whichever is applicable. This policy does not preclude requests for promotion to
other positions.

Attachments




State Police Director of Forensic Services
New York State Police
Forensic Investigation Center

The New York State Police Forensic Science Laboratory System, under the
direction of the Director of State Police Forensic Laboratory System, provides all criminal
justice agencies in New York State with state-of-the-art forensic analytical and investigative
capabilities and expert testimony on matters related to the investigation, resolution and
prosecution of crimes. Services provided by the system, as categorized by ASCLD/LAB-
International®, include the following disciplines; Biology (Serology and DNA), Controlled
Substances, Firearms/Toolmarks, Latent Prints, Toxicology and Trace Evidence. The New
York State Police Laboratory System is accredited by the American Society of Crime
Laboratory Directors/Laboratory Accreditation Board-International (ASCLD/LAB-
International®). The ASCLD/L.AB-International® inspects crime laboratories internationally,
and its accreditation holds for a five-year period.

The system is comprised of four labs; the State Police Headquarters Laboratory
at the Forensic Investigation Center (FIC), in Albany, and the system’s three regional
laboratories located in Newburgh, Port Crane and Olean. The State Police Headquarters
Laboratory also houses the New York State Convicted Offender database and the Local DNA
Index System (L.DIS) for the New York State Police and serves as the control point for the New
York State DNA Index System (SDIS) and as the liaison with the National DNA Index System

(NDIS).
DUTIES

* Report directly to the Assistant Deputy Superintendent-Administration. Responsible for
the overall supervision, administration, security and quality of service of the New York
State Police L.aboratory System, encompassing the Forensic Investigation Center and three
regional laboratory facilities ensuring the effective and efficient operation of the
Laboratory System.

¢ Responsible for developing and ensuring compliance with all official laboratory policy,
consistent with related Division of State Police Rules and Regulations and administrative
policies.

e Responsible for accreditation of New York State Police Laboratory System ASCLD/LAB-
International® and NYS Accreditation.

e Prepare budget requests for personnel, facilities, equipment and instrumentation for the
SP Laboratory System.

e  With the assistance of laboratory top and key management, establishes laboratory policy,
procedures and instructions regarding examinations, personnel matters and other
administrative tasks.




DUTIES (continued):

Responsible for the overall liaison functions of the Laboratory System with district
attorneys, courts, police agencies and other government agencies involved in forensic and
criminal justice services.

Responsible for maintaining contact with other laboratories in the State of New York in
order to ensure continuity of efforts and help eliminate duplication in analyses of evidence.

Responsible for administrative oversight of all Troop Forensic Identification Units with
regard to training, equipment, case review, technical procedures, safety and health,
professional development, inspection and proficiency testing,

Responsible for oversight of the Statewide Automated Fingerprinf Identification System
(SAFIS) site, assigned to the State Police.

In conjunction with the Assistant Director and other laboratory supervisory personnel,
reviews and authenticates official reports.

Oversee the preparation of all communication regarding laboratory business and
correspondence.

Ensure that the management, operations, personnel procedures, equipment, physical plant

and health and safety procedures of the Laboratory System have met, and will continue to
meet, the established standards set forth by ASCLD/LAB-International®.

Monitor grants, including ensuring that appropriate grant funded opportunities are
solicited and obtained. Ensures that the terms and conditions of grants are met.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

Extensive knowledge of the theory, principles and practices of forensic science; in
collecting, examining, and analyzing evidence; quality assurance and quality control;
laboratory accreditation; and in the prosecution of criminal cases.

Extensive knowledge of state and municipal laws, regulations, and procedures as applied to
forensic science work and criminal investigations. '

Knowledge of governmental finance and management accounting.
Experience in testifying in court as an expert witness.

The ability to provide leadership and to maintain harmonious, professional relationships
with State Police personnel and other law enforcement agencies at the federal, state, and
local levels as well as district attorneys and the courts.

The ability to plan, organize, direct and control the work of employees.
The ability to express ideas clearly and concisely, orally and in writing.

The ability to advance original research in the development of new and improved methods
of forensic science.




REQUIRED KNOWLEDGE, SKILLS AND ABILITIES (continued)

,
]

Membership in professional forensic science organizations such as the American Society of
Crime Laboratory Directors, the American Academy of Forensic Sciences on the local or
national level.

Working knowledge of applicable laws and regulations dealing with the effective operation
of a forensic laboratory in New York State including, but not limited to, OSHA, PESHA,
EEQ and Article 49-B of New York State Executive Law.

MINIMUM QUALIFICATIONS

A Master’s degree in a Natural or Physical Science, Administration (e.g., Public
Administration, Business Administration or Criminal Justice) or Computer Science and
ten years of progressively responsible experience as a forensic analyst/scientist, including at
Ieast seven years supervisory laboratory management experience.

OR

A Ph.D. in a Natural Science, Forensic Science, Medical Technology, or Pharmacy and
eight years of progressively responsible experience as a forensic analyst/scientist, including
at least seven years of supervisory laboratory management experience.

AND

Must satisfactorily complete a background investigation to be an employee of the New
York State Police, meet applicable residency requirements, and comply with the New York
State Ethics Law and the Rules and Regulations of the Superintendent of State Police with
regards to outside employment.

Preference will be given to individuals who meet the following qualifications:
o Advanced work to the level of a doctoral degree.
¢ Trained as an ASCLD/LAB® Inspector.

e Previous supervisory experience in a full-service ASCLD/LAB® or New York State
- accredited facility.




